
 

Job Description: Head of Year (Dean of Students) 
 

Reports to: Assistant Principal 

Start date: September 2026 

Location:  Ark Globe Academy, Harper Rd, London SE1 6AF 

Contract: Permanent  

Salary  Ark Leadership L2-L6  

 

Interview schedule: 

Closing date: 14 April 2026 

Shortlisting: 15 April 2026 

Interviews: 23 April 2026 

                                               

The Role: 
 
The Head of Year (Dean of Students) is responsible for ensuring appropriate expectations of student 
behaviour while at school.  This includes student supervision, guidance and discipline, as needed. The Dean 
of students is responsible, with the Assistant Principal, for the day-to-day behaviour management within 
the small school.  
 
The Head of Year (Dean of Students) is expected to provide leadership on issues of routine and ritual 
implementation, behaviour and parental involvement as well as holding Learning Family Leads to account 
for their actions with students. The overarching goals of the position are to encourage and support positive 
student alignment and behaviour and to engage parents in the success of their children, when needed, 
through improving Globe Growth within the small school.  
 
Key Responsibilities:  

• Demonstrate outstanding leadership qualities and articulate clear values and moral purpose 

• To create a culture of success and rewards that motivates and inspires students in their small school  

• To work closely with the small school teams to ensure that students demonstrate positive behaviour 
and that the teams are aligned to Ark Globe Culture Pyramid  

• Effectively implement and monitor student attendance in the small school to ensure absence rates 
remains low  

• Ensuring that Learning Family Leads (tutors) consistently deliver pastoral programmes and 
initiatives  

• To develop relationships and behaviour plans with those students who need help by coaching, 
mentoring and supporting these students towards increasingly positive behaviour  

• To supervise break and lunch and the small school during lessons 
 
Key tasks: 

• To support students in progressing their ‘Globe Growth’ scores, by organising and facilitating Prep 
sessions for those students who require intervention in their behaviour for learning 

• To work alongside the Assistant Principal in developing an innovative pastoral curriculum, 
including assemblies, to encourage behaviours and attitudes that increase life chances through the 
development of social, emotional and cultural capital 

• Act as a positive role model to staff and students 

• To develop and implement a plan for parental engagement  

• To address parent concerns as they arise and where appropriate liaise with multi- agencies with the 
support of the Assistant Principal and DSL/DDSL 

 
Other:  

• Undertake, and when required, deliver or be part of the appraisal system and relevant training and 
professional development  

• To undertake any other responsibilities as directed by the Executive Principal 
 



 

Person Specification: Head of Year (Dean of Students) 
 

Necessary qualification criteria: 

• Qualified to degree level and above  

• Qualified to teach and work in the UK 
 

Knowledge, skills and experience: 
• Experience of understanding how to improve and sustain and effective behaviour policies in a 

challenging school 
• Experience of having worked to support the significant success of others. 
• Experience of working with staff to improve their behaviour management in and out of the 

classroom 
• Experience of Safeguarding /Child Protection of staff and students in and out of the classroom 

 
Behaviours and attitude: 

• Model professionalism and high expectations at all times  

• Demonstrates resilience, motivation and commitment to driving up standards of achievement 

• Evidence of the skills and competencies to develop effective relationships with parents, the 
community and other stakeholders 

 
Leadership and Management: 

• Contributed to and deliver the vision for the school so that it is owned by all staff, students and 
parents 

• Effective leadership of pastoral care and student well-being to achieve improved outcomes for 
students 

• Lead on projects and programmes that have ensured challenging objectives have been met 

• Genuine passion and a belief in the potential of every student 

• Motivation to continually improve standards and achieve excellence 
 

Teaching and Learning:  

• Consistently teaches excellent lessons that motivate, inspire and improve student attainment 

• Use regular assessments to monitor progress and set targets, and respond accordingly to the results 
of such monitoring and apply this process to your line management 

• Ensured that all students, irrespective of their starting point, made exceptional academic progress 
 

Other: 
• Commitment to equality of opportunity and the safeguarding and welfare of all pupils 
• Willingness to undertake training 
• This post is subject to an enhanced DBS check 

 
 

Ark is committed to safeguarding and promoting the welfare of children and young people in its 
academies. In order to meet this responsibility, its academies follow a rigorous selection process to 
discourage and screen out unsuitable applicants.   
 
Ark requires all employees to undertake an enhanced DBS check. You are required, before 
appointment, to disclose any unspent conviction, cautions, reprimands or warnings under the 
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Non-disclosure may lead to termination 
of employment. However, disclosure of a criminal background will not necessarily debar you from 
employment - this will depend upon the nature of the offence(s) and when they occurred. To read more 
about Ark’s safer recruitment process, please click this link.  

 

https://arkschools.sharepoint.com/:b:/s/Library/Ee5_GgqkEFJIjhH42vLzSMwBobqJ3bSmxRGro8744DDZ8A?e=9CeE7e

