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Job Description: Teaching Assistant
Location: Ark Tindal Primary Academy, Tindal St, Balsall Heath, Birmingham B12 9QS
Contract: Fixed term (Sept 2026- August 2027)
Working pattern: Term time Only 
Start date: Sept 2026
Salary: Scale 5 (point 5-12)

The role:
To support teaching and learning across the primary school, working under the direction of teachers and senior staff to help pupils achieve their full potential. The post holder will provide targeted support to individuals and groups of pupils, contribute to planning and assessment activities, and promote pupils' educational, social, emotional, and personal development.

Key Responsibilities:

Teaching and Learning Support
· Support teachers in planning, preparing, and delivering learning activities for individuals, groups, and whole classes as directed. 
· Deliver targeted interventions and structured learning programmes to support pupil progress. 
· Assist pupils in accessing the curriculum and achieving learning objectives. 
· Monitor, record, and provide feedback on pupils' progress, attainment, and participation. 
· Prepare, organise, and maintain classroom resources and learning environments. 
· Promote positive behaviour, engagement, and a productive learning atmosphere.

Supporting Pupil Achievement and Wellbeing:
· Provide academic, social, emotional, and behavioural support to pupils. 
· Support pupils with Special Educational Needs and Disabilities (SEND) and other additional needs in line with individual support plans. 
· Contribute to the implementation of Education, Health and Care Plans (EHCPs), Individual Education Plans (IEPs), and behaviour support strategies. 
· Encourage pupils to develop independence, confidence, resilience, and self-esteem. 
· Foster positive relationships and act as a positive role model for pupils. 
· Support pupils during educational visits, enrichment activities, and other school-based events as required.

Monitoring Progress and Impact:
· Observe and assess pupils' responses to learning activities. 
· Maintain accurate records of pupil achievement and progress. 
· Provide timely and constructive feedback to teaching staff to inform planning and next steps in learning. 
· Contribute to the evaluation of intervention programmes and support strategies. 

Creating an Effective Learning Environment:
· Assist in maintaining an inclusive, safe, and stimulating learning environment. 
· Support the effective organisation and management of classroom activities. 
· Promote equality of opportunity and inclusion for all pupils. 
· Contribute to the development and preparation of learning materials and resources. 

Contributing to the Wider Life of the School:
· Uphold and promote the school's vision, values, policies, and procedures. 
· Work collaboratively with colleagues, parents/carers, and external professionals where appropriate. 
· Participate in staff meetings, training, professional development, and performance management processes. 
· Contribute to extracurricular activities, school events, and wider school initiatives where required. 
· Provide support during lunch breaks to help maintain a safe and positive environment.
· Maintain confidentiality and handle sensitive information appropriately.

Safeguarding and Compliance:
· [bookmark: _Int_KKpurJ9i]Safeguard and promote the welfare of children and young people at all times. 
· Follow all safeguarding, child protection, health and safety, and wellbeing policies and procedures. 
· Report any concerns regarding the safety or welfare of pupils in accordance with school procedures. 
· Support the creation of a safe, secure, and nurturing environment for all members of the school community.


Knowledge, Skills and Experience:
· Experience establishing successful learning relationships with students at the relevant age, treating them consistently with respect and consideration.
· Experience of the role of a TA including; classroom organisation and management, supporting the planning and delivery of the curriculum, implementing behaviour and learning strategies.
· Good working knowledge of the national curriculum.
· Good numeracy and literacy skills.
· Good administrative, organisational and computer skills.
· Competent with computers and other technology.
· Excellent communication and interpersonal skills with children and adults.
· Able to deal with minor incidents, first aid, and pupil’s personal health and hygiene.

Qualifications:
· Maths and English GCSE or equivalent at grade C or above (or equivalent)
· Level 3 Qualification (Desirable)


Behaviours:
· Genuine passion for and a belief in the potential of every pupil.
· A robust awareness of keeping children safe, noticing safeguarding and welfare concerns, and you understand how and when to take appropriate action.
· Belief that every student should have access to an excellent education regardless of background.
· Professional outlook, detailed orientated and able to multitask and meet deadlines.
· A team player that can work collaboratively as well as using own initiative.
· Helpful, positive, patient and caring nature.
· Calm and professional under pressure.
· Understanding of the importance of confidentiality and discretion.
· Flexible attitude towards work and demonstrates sound judgement.

Other:
· Right to work in the U.K.
· Commitment to equality of opportunity and the safeguarding and welfare of all students.
· Willingness to undertake training.
· This post is subject to an enhanced DBS check.




Ark is committed to safeguarding and promoting the welfare of children and young people in its academies. In order to meet this responsibility, its academies follow a rigorous selection process to discourage and screen out unsuitable applicants. 
Ark requires all employees to undertake an enhanced DBS check. You are required, before appointment, to disclose any unspent conviction, cautions, reprimands or warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Non-disclosure may lead to termination of employment. However, disclosure of a criminal background will not necessarily debar you from employment - this will depend upon the nature of the offence(s) and when they occurred. To read more about Ark’s safer recruitment process, please click this link.
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