Job Description: Financial Controller

Reporting to:         Operations Director – Ark Start 
Location:                  Ark Central (White City) with occasional visits to nursery sites
Contract:                  Permanent
Pattern:                    All year round, full time 
Salary:                       from £60k per annum (dependent on skills and experience)

The Role
Ark Start is looking to recruit a Financial Controller to manage the centralised finance function for Ark Start. We currently have seven nurseries in London, expanding significantly in both London and West Yorkshire next year and are becoming a separate legal entity (wholly owned by the Ark charity) for September 2027.
As the Financial Controller, you will be responsible for ensuring an efficient and effective finance function for Ark Start including management of the finance team, all operational and month end processes and management/ statutory reporting. A large part of the role will involve reviewing/ setting up processes and systems, and developing the team, to prepare for expansion.
We are looking for a passionate, hard-working and extremely organised individual who is excited by growth and change and wants to be part of this dynamic new venture. This role would suit a finance professional who wants responsibility across all finance areas for this growing start-up but with a focus on statutory reporting, treasury management, controls and compliance.
Key Responsibilities
Systems and Processes
· Work with the Ark team to ensure that the accounting system is set-up as required for Ark Start.
· Responsible for the financial set-up of our MIS (including integration with the finance system) and banking administration.
· Maintain, and ensure compliance with, Ark Start financial policies, including scheme of delegation.
· Manage procurement processes, ensuring compliance, timely payments and supplier management.
· Ensure that the procurement process is followed by all staff, with the finance team ensuring value for money and ordering on behalf of the Ark Start nurseries.
· Lead on finance elements within project plans for acquisition of new nurseries.
Reporting
· Complete and sign-off all month end reconciliations and prepare quarterly pack for SLT review, in line with Ark procedures.
· Manage monthly cashflow reporting to ensure Ark Start maintains positive working capital and maximizes interest through effective treasury management.
· Manage the fixed asset register, allocation of reserves for capital spend and ensure all related accounting is accurate and in line with policy.
· Manage payroll processing, including pension and NI reconciliations and payments.
· Review and sign-off VAT returns for quarterly submission.
· Prepare management accounts monthly, with oversight for SLT, and detailed breakdowns for nurseries, to support decision-making.
· Manage the audit process to ensure accurate and timely statutory accounts, audit files and notes and follow up on all audit recommendations.
· Work with the Corporate Governance team to ensure all returns for Ark Start are submitted as required (for companies’ house, charities commission and Ofsted)
· Support Ark Finance with annual consolidation for group accounts and audit.
· Ensure income is maximized and all available funding realized.
· Monitor and report on grants and loans for regular fundraising and donor reports.
· Prepare adhoc reporting for analysis and inclusion in Board reports.
· Manage Ark Start apprentice levy funding and reporting.

This job description is not an exhaustive list, and you will be expected to carry out any other reasonable tasks as directed by your line manager.


Person Specification: 

Qualifications 
· Educated to degree level or equivalent
· Professional accountancy qualification and record of Continued Professional Development

Knowledge, Skills and Experience 
· Proven experience in building and managing effective teams, including staff training and development
· Experience preparing statutory accounts and managing audit 
· Excellent interpersonal, oral and written communication skills
· Excellent organisation and planning skills
· Good knowledge and experience of finance systems, processes and control
· Good knowledge and experience of working with spreadsheets and large amounts of data
· Experience of working in a complex, multi-site organisation (desirable)
Behaviours and Values
· A commitment to the mission, vision and values of Ark Start
· Resilient and excited about working in a dynamic start-up where change and growth are core to success
· Ability to work flexibly, both independently and as part of a team, with a minimum of 3 days in the office and other days in the office/ at nursery sites as required
Other
· Right to work in the UK
· Commitment to equality of opportunity and the safeguarding and welfare of all children
· This post is subject to an enhanced Disclosure and Barring Service check.

Ark is committed to safeguarding and promoting the welfare of children and young people in our schools and nurseries.  In order to meet this responsibility, we follow a rigorous selection process. This process is outlined here, but can be provided in more detail if requested. All successful candidates will be subject to an enhanced Disclosure and Barring Service check. 
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