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Job Description: 
Deputy Designated Safeguarding Lead & Pastoral Support

[bookmark: _Hlk71178162]Start date:  	January 2026
Reports to: 	Senior Team 

The Role
You will be a critical part of our team working closely to ensure Ark Pioneer offers outstanding safeguarding and pastoral support for all pupils in our care, fostering a culture that enables all pupils to maximise their achievements across the spectrum of school life. 

· Your role as DDSL will ensure referrals are managed efficiently and accurately to safeguard all pupils and staff in all situations including when online using school devices.  
· Your Pastoral Support will include encouraging reflection and learning from any incident, facilitating restorative justice and reconciliation so that pupils can re-focus on learning and feel safe and happy at school
The DDSL, together with the Principal and safeguarding team, take responsibility for safeguarding and child protection across the school (including online safety). Our safeguarding team train staff to be vigilant and have embedded a strong culture safeguarding culture where care and attention is given to every child. Our team take part in strategy discussions and inter-agency meetings, and contribute to the assessment of children. We advise and support other members of staff on child welfare, safeguarding and child protection matters, and liaise with relevant agencies such as the local authority and police.

Key responsibilities
Leadership 
· Be proactive in the social, emotional and academic wellbeing of pupils, in collaboration with other staff members and other external agencies, as appropriate
· Act as a positive role model to staff and pupils, communicating the highest expectations of behaviour and conduct for everyone 

Safeguarding – Deputy role
· Keep detailed, accurate, secure written records of concerns and referrals using Edaware
· Keep Edaware up to date with actions noted on all referrals and closing referrals once relevant, as directed by DSL
· Be alert to the specific needs of our CP, CIN, those with SEN and young carers
· Support with check-ins of key pupils and record on Edaware and/or share information with professionals as required
· Understand the assessment process for providing Early Help and intervention and support with referrals 
· Have a working knowledge of how LA conduct a CP case conference and a CP review conference & contribute as needed for the safeguarding team
· Liaise with external provision required to support any child including MASH, CAMHs, BICs and specific services such as Lighthouse or  
· Support the referral list for Place2Be services in school
· Work with pastoral team to support in assemblies, pillar days & with planning of the Values & Character programme where safeguarding content is being taught to pupils
Pastoral Support
· With the wider team, support in overseeing the internal exclusion provision, ensuring pupils have the opportunity for reflection and continued learning
· Maintain accurate records following incidents and support senior and pastoral staff with following up on reactive On Call incidents 
· Ensure pupils think deeply about their choices and behaviour and facilitate reconciliations with other pupils and/or staff
· Establish positive working relationships with parents and carers of any pupils you support as part of IE or pastoral support work and communicate with them, as necessary to support the HoY
Other 
· Feed into our culture and promote inclusivity by supporting and participating in whole school events such as assemblies, enrichment, competitions, pillar days and trips
· Carry out other reasonable tasks as directed by the principal
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Person Specification: 
Deputy Designated Safeguarding Lead & Pastoral Support
 

Qualification Criteria 
· Strong A Levels or equivalent
· Qualified to degree level and above 
· Qualified to work in the UK
· We will accept both qualified teaching staff and experienced non-teaching support staff

Experience
· Experience of managing safeguarding in a school or other relevant organisation, including: 
· Building relationships with children and their parents, particularly the most vulnerable 
· Working and communicating effectively with relevant agencies
· Implementing and encouraging good safeguarding practice throughout a large team of people
· Demonstrable evidence of developing and implementing strategies to help children and their families
· Experience of handling large amounts of sensitive data and upholding the principles of confidentiality

Skills and knowledge 

· Expert knowledge of legislation and guidance on safeguarding and working with young people, including knowledge of the responsibilities of schools and other agencies
· Ability to work with a range of people with the aim of ensuring the safety and welfare of children 
· Awareness of local and national agencies that provide support for children and their families
· Excellent record keeping skills and attention to detail, in order to produce reports, take minutes of meetings, and document safeguarding concerns
· Good IT skills, including previous use of Edaware or other safeguarding online system
· Effective communication and interpersonal skills
· Ability to communicate a vision and inspire others
· Ability to build effective working relationships with staff and other stakeholders

Other
· Commitment to equality of opportunity and the safeguarding and welfare of all pupils
· Commitment to upholding and promoting the ethos and values of the school
· Commitment to maintaining confidentiality at all times
· Willingness to undertake training
· This post is subject to an enhanced Criminal Records Bureau disclosure.
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