Job Description: Vice Principal  

Reporting to: 	The Principal
Location:  	Ark All Saints Academy
Contract:  	Permanent
Working Pattern:	Full Time
Salary: 	Ark Leadership Scale 


Ark All Saints is a small Ark school made up of 600 scholars. We consider ourselves to be members of a family, who work together to ensure the success of all our children.  We have a strong local reputation and are a popular choice for parents and those with responsibility for children of secondary age.  Ark is an educational charity that exits to make sure that all children, regardless of their background, have access to a great education and real choice in life.

We are a Church of England academy whose only admission criteria is on distance from the school, we welcome students of all faiths and none and we expect all members of staff to support and uphold the moral ethos of our academy

Our staff are deeply committed to the culture and ethos of Ark All Saints. We leave no child behind and work relentlessly to enable all to fulfil their potential. We want our teaching staff to be fully equipped to meet the needs of all scholars and so we provide outstanding training for all teaching staff with over two hours of specialist teacher training per week built into the school day on top of ten professional development days per year. 

Staff are constantly being developed through coaching and mentoring. If you want to become an outstanding practitioner and /or are looking to work somewhere in which your skills as a teacher are recognised, celebrated and nurtured - come and visit Ark All Saints Academy. 

We are looking for an experienced individual who has a proven track record of outstanding leadership and can demonstrate significant impacts, who will work alongside the Principal and the Senior Leadership team to build on the academy’s current achievements and drive the school forward on its journey of success.  The remit for the successful candidate will be matched to the skillset of the candidate with the experience and attributes we are seeking.  

If you are looking for an exciting, challenging and highly rewarding role in which you feel you could make a difference to this Academy and the lives of young people, then we warmly welcome your application. 


The Role
As Vice Principal, you will be an outstanding teacher and leader who has proven success within a key school leadership role. You will understand what makes first-rate educational provision and demonstrate a clear commitment to the school and its wider community. Your experience and enthusiasm for education will inspire and challenge the teams you work with. 

You will play an important role and be centrally involved in the overall leadership and management of the academy. And as a member of the senior leadership team, you will help to enhance a nurturing and rigorous school culture. 
You should be prepared to lead on aspects of any of the six pillars: 
 
· Knowing Every Child 
Kowing every child well and championing their progress and work in partnership with families to support them

· Excellent Teaching 
That sparks curiosity and brings learning alive

· Enriching Experiences
That broaden horizons and develop attributes and skills children need to thrive

· High Expectations 
Where every child can achieve great things, in a culture where everyone aims high and children are taught to take responsibility for their learning, behaviour is exemplary and children can get the best possible outcomes

· Ambitious Curriculum
A knowledge -rich curriculum that provides building blocks for children to make exceptional progress

· Strong Relationships
Built on shared values and are collaborative positive and inclusive where everyone children and adults can belong

With your experience and knowledge, you will lead on specific areas of Pastoral Inclusion and Safeguarding leadership as well as staff induction, training and development.  

 Key Responsibilities
· Bring proven experience as a DSL or DDSL to lead and promote the highest standard of safeguarding practice, ensuring the safety and welfare of all children and young people and overseeing robust safeguarding provision and statutory compliance

· Support colleagues, including the leadership team, in their work for the development and improvement of the academy, to achieve high standards of behaviour and attainment 

· Support and contribute to the development and implementation of the academy’s vision and strategy 

· Take shared responsibility for day-to-day management of the school alongside the Principal and SLT and lead the school in partnership with the fellow Vice Principal when the Principal is absent.

· In partnership with the Principal and SLT, ensure the safeguarding of all pupils, and that the safety and wellbeing of pupils and staff is always promoted and maintained.

· Provide strategic leadership and line management including personal development for areas of the Academy’s pastoral and inclusion provision including Safeguarding, SEND, Behaviour, Pastoral Care, Attendance, Counselling Provision PSHE ensuring high quality practice, statutory compliance and effective support for all children.

Leadership and Management
· Share responsibility for the management of the academy and contribute to consultative and decision-making processes
· Support whole school aims, objectives and policy decisions, contribute to their establishment and initiation and sustain their implementation and review 
· Actively promote the academy and liaise with external agencies as necessary, representing the Principal, the academy or Ark as appropriate
· Provide information, advice and perspective to the governing body and to any legitimate external enquiry/evaluation
· Support the Principal in the responsibility for the implementation of performance appraisal for all staff, including line management of particular staff

School ethos and culture
· Support the Principal in fostering a strong sense of academy community and ethos among both staff and students
· Promote consistent implementation of behaviour policy and system of rewards and sanctions, characterised by orderly behaviour, caring and respectful relationships, and no shouting
· Act as a positive role model for staff and students
· Be active in issues of staff and student welfare and support and demonstrate a commitment to Equality of Opportunity for all members of Academy staff

Teaching and learning
· Support the training and development of teaching staff so as to improve the quality of teaching and raise the level of challenge in lessons
· Use regular assessments to monitor progress and set targets, and respond accordingly to the results of such monitoring
· Support the Principal in leading whole school planning and assessment through accurate record keeping and sophisticated data analysis
· Maintain your structured teaching timetable and deliver exemplary lessons that motivate, inspire and enhance student attainment
· Ensure that all pupils achieve at chronological age level or, if well below level, make significant and continuing progress towards achieving at level
· Maintain regular and productive communication with parents, to report on progress, sanctions and rewards and all other communications



Other
· Ensure compliance with Ark’s data protection rules and procedures
· Liaise with colleagues and external contacts at all levels of seniority with confidence, tact and diplomacy
· Work with the Network  and other academies in the Ark network, to establish good practice throughout the network, offering support where required
This job description is not an exhaustive list and you will be expected to carry out any other reasonable request and activities as directed by the Principal. 
Person Specification: Vice Principal
Qualification Criteria
· Qualified to teach and work in the UK
· Degree 
Knowledge, Skills and Experience
· Demonstrable commitment to raising attainment of all pupils 
· An excellent teacher (Essential requirement)
· Experience of having led, or significantly contributed to, the success of a school through its leadership, ethos, teaching and learning and results
· Experience and understanding how to improve and sustain an effective behaviour policy 
· Proven experience in leading and manging staff in an educational setting 
· Experience and understanding of improving and sustaining an effective behaviour policy
· Experience leading a team and/or supporting the significant success of others, including professional development and effective management of underperformance  
· Skilled in monitoring standards, observing teaching practice, providing constructive feedback and supporting continuous improvement
· Experienced in the delivery or facilitation of staff training, induction and ongoing professional development
· Ability to use data to inform decision making and diagnose weaknesses that need addressing

Pastoral 
·  Experience of successfully leading a year group as a Head of Year or equivalent (Essential requirement) 
·  Proven track record of parental engagement, working with families using strong interpersonal skills to build relationships with families, external agencies, and community organisations. (Essential requirement)
· Experience developing community links, working with parents, carers, and external partners to enhance provision. 

Safeguarding 
· Experience as a DDSL or DSL, skilled in implementing safeguarding procedures, recognising concerns, and escalating appropriately.  (Essential requirement)
· Demonstrated experience in safeguarding practice, including reporting, recordkeeping, and multiagency collaboration.  
· Knowledge of safeguarding legislation, statutory guidance, and effective child protection procedures.  
· Understanding of how external agencies, community partners, and multiagency networks support pupil outcomes. 

Inclusion 
· Strong understanding of inclusive education practices, ensuring all pupils can access learning and participate fully.  
· Experience contributing to or leading inclusion initiatives within a school or educational setting. 
· Strong understanding of SEND legislation and the SEND Code of Practice   
 

Attendance 
· Proven track record of improving attendance and behaviour, using targeted interventions and whole school systems. 
· Understanding of attendance frameworks, persistent absence indicators, and strategies for improving pupil engagement.  
· Competent in analysing attendance data, identifying patterns, and designing targeted interventions.  
 
Behaviour and personal development 
· Familiarity with behaviour management theories, whole school behaviour policies and restorative approaches
· Effective behaviour management, using proactive, relational and evidence-based strategies to support positive conduct
· Awareness of personal development and wellbeing frameworks, including SMSC, character education, and pastoral care. 
· Experience supporting pupils’ personal development and wellbeing, including pastoral or enrichment programmes. 
· Genuine passion for and belief in the potential of every student
· A robust awareness of keeping children safe, noticing safeguarding and welfare concerns, and you understand how and when to take appropriate action
· Deep commitment to Ark’s mission of providing an excellent education to every student, regardless of background
· Excellent interpersonal, planning and organisational skills
· Resilient, motivated and committed to achieving excellence 
· Reflective and proactive in seeking feedback to constantly improve practice
· Commitment to regular and on-going professional development and training to establish outstanding classroom practice.
· Commitment to and understanding of professionalism in line with the National Teaching Standards
Other
· Right to work in the UK
· Commitment to equality of opportunity, inclusivity and the safeguarding and welfare of all students
· Willingness to undertake training
· This post is subject to an enhanced DBS check

Ark is committed to safeguarding and promoting the welfare of children and young people in its academies. In order to meet this responsibility, its academies follow a rigorous selection process to discourage and screen out unsuitable applicants.  
Ark requires all employees to undertake an enhanced DBS check. You are required, before appointment, to disclose any unspent conviction, cautions, reprimands or warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Non-disclosure may lead to termination of employment. However, disclosure of a criminal background will not necessarily debar you from employment - this will depend upon the nature of the offence(s) and when they occurred. To read more about Ark’s safer recruitment process, please click this link. 

